BRAINTREE HUMAN RESOURCES
DEPARTMENT

Karen M. Shanley, Human Resources Director

kshanley@brintreema.goy
Kathleen G. Holmquest, Benefits Coordinator

Joseph C. Sullivan, Mayor

Cathenne L. Porter, Human Resources Generalist

cporter@braintreema.gov
POSTING
JOB TITLE: Town Solicitor
LOCATION: Law Office
DATE AVAILABLE: April 1, 2016
SALARY: $107,479.71 - $125,737.10/year

QUALIFICATIONS:
Required to be a member in good standing of the Massachusetts Bar Association, and

shall be a person especially fitted by education, experience and training to perform the
duties of the office.

RESPONSIBILTIES:

Please see attached job description for complete details.

POSTING DATES: February 17, 2016 — until filled
Applicants may submit a cover letter and resume to the following address:
Human Resources Department
Town of Braintree
1 JFK Memorial Drive
Braintree, MA 02184

or e-mail to: kshanley(@braintreema.gov

Town of Braintree is an Equal Opportunity Employer

One JFK Memorial Drive, Braintree, MA 02184 Telephone: 781-794-8260 Fax: 781-794-8269



BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF BRAINTREE THAT A NEW
ORDINANCE, TITLE 2, CHAPTER 2-200 TOWN SOLICITOR BE ESTABLUISHED WITH THE TOWN'S
MUNICIPAL CODE.

Chapter 2-290 -TOWN SOLICITOR
{See Charter Section S-8 and farmer By-Law 2.16)

SECTION 2.290.010 Appointment of Town Sollcitor

The Mayor shall appoint a Town Solicitor, who shall be a member in good standing of the
Massachusetis Bar Association, and who shall be a person especially fitted by education,
experience and lraining to perform the duties of the office.

SECTION 2,290,020 Term of Office
The Town Solicitor shall serve for an indefinite term.

SECTION 2,290,030 Powers and Duties

A. Every Board, Commission, Commititee or Official, however appointed, elecled or
constituted, shall submit to the Town Solicitor for drafting or approval as to form, all bonds,
deeds, leases, obligations, canveyances, coniracts and contract change arders amounting in
the aggregate to $5,000 or more, and other legal instruments to be made on behalf of the
Town or {o which the Town is a party, and the Town Solicitor shall do every professional act
necessary for the protection of the Town's interest.

B. The Town Solicitor shall fumish all legal advice to the Mayor, Town Council,and all elected or
appointed Town officers, Depariments, Boards, and Committees pertaining to the
discharge of their official duties, and when requesied through the Mayor or through the
Mayor by a least three (3) members of the Council who shall provide awritten request to all
Council Members and shall submit the request to the Clerk of the Council, the Town
Solicitor shall furnish a writlen opinion on any question that may be submitted to him/her in
writing relative to the rights or duties of any Town board or officers.

C. TheTown Solicitor shall prosecute all suils ordered to be brought by the Mayor and shall
appear in any court in the commonwealth in defense of all actions or suits brought against
the Town or its officers or personnel for acts done in the discharge of their official capacity, or
wherein any right, privilege, property, estate or act of the Town may be affected or
brought inio question, and shall try and argue any and all causes in which the Town shallbe a
party, before any fribunal, whether in law or in equity, in the Commonwealth, or before any
board, administrative authority, arbitrator, mediator, or commission, and shall appear at any
and all hearings on behalf of the Town whenever such services may be required. The
Town Solicitor shall also confer with and advise the Mayor relative to the compromise or
settlement of all suits and claims pending to which the Town is a party. (ATM 5-14-2002 Art.
26;prior code§ 26-I(B), (C), (D)



D. The Town Solicitor shall be responsible for all legal affairs of the Town and shall personally
provide, or, shall personally supervise the provision by others, all legal services necessary
for the proper and efficient conduct of the Town's affairs.

E. With the approval of the Mayor, the Town Solicitor may employ assistants and outside
counsel. The Town Solicitor shall review and approve all bills or charges for legal sefvices to
the Town.

F. No Town Officer, Board or Agency, shall, unless specifically authorized to do so by the
Mayor, employ, advise with or consult with any atiomey other than the Town Solicitor or
the Town Solicitor's degignee with regard to any Town dulies or business. Whenever it is
determined that the services of a legal specialist are necessary or desirable, the Town
Solicitor shall select such counsel afler consultation with the Mayor and the officer, board or
agency involved.

G. The Town Solicitor shall perform such any additional duties, powers and responsibilities
with respect to the Town's legal affairs as may from time to time be provided by ordinance.

YEAS: Bowes, Clifford, DeNagoli, Dingee, Joyce, Kokoros, Mullaney, Powers, _Ryan
NAYS: Bowes, Clifford, DeNapali, Dingee, Joyce, Kokoros, Mullaney, Powers, Ryan
ABSENT: Bowes, Clifford, DeNapoli, Dingee, Joyce, Kokoros, Myllanev, Pgwers, Ryan



